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Front Office Hours: 7:30 a.m. 8 4:00 p.m.
Reqular School Day: Shortened Day Schedule:
Grades 19 3: 8:10 a.m. 8 2:10 p.m. 8:10 a.m. 8 12:20 p.m.
1% Recess 9:45a.m. 810:00 a.m. 9:45 a.m. 8 10:00 a.m.
Lunch 11:30 a.m.0 12:15 p.m. 12:20 0 12:40 (optional)
2" Recess 1:15 p.m.31:30 p.m.
Dismissal 2:10 p.m. 12:20 p.m.
Grades 4 9 6: 8:10 a.m. 8 2:25 p.m. 8:10 a.m. 8 12:26 p.m.
1% Recess 10:10 a.m.d10:25 a.m. 10:10 a.m.6 10:25 a.m.
Lunch 12:00 p.m. 8 12:45 p.m. 12:26 8 12:45 (optional)
2" Recess 1:35p.m. & 1:45 p.m. (optional)
Dismissal 2:25 p.m. 12:26 p.m.

We do not take class time to hand out party invitations.
|l f you wish to celebrate a birthday, please n




Basic / GATE Program

Basic, proficient and advanced education is provided through an alternative program for students
and parents who want a more structured learning environment. It is based on the belief that the
major function of a school is to pr  ovide every student with the opportunity to master or go
beyond the basic academic skills required by state standards.

Basic: A major emphasis of the Basic school program is the development of academic skills and

good study habits. Students must meet admission standards such as academic progress, good

behavior, and satisfactory attendance. The overall goal and responsibility of the school staff is

to bring together the most successful traditional and new methods of instruction which

emphasize academic skills and good study habits. Parents and staff members work together in

the planning and i mplementation of the program.
througho contributes to t Aeolabonative relatisnshipfbettebne pr ogr a
parents and teachers creates the ideal conditions for student learning and support of high level

achievement.

GATE: Gifted and Talented Education (GATE) supports excellence in the Sacramento City

Unified School District through a program that enhances the education of all students addressing

the specific needs of the gifted. = The program at Phoebe Hearst provides not only

instruction in basic skills, but enrichment, acceleration, and in  -depth learning experiences

for the more academically able student.  All first grade students are tested in the spring.
Students are placed at Phoebe Hearst or other sch

Enroliment Procedures For the Basic Program : Students in The Basic Program are enrolled in
conjunctionwitht he Di stri ct 6s OpgebruankE ronce hnlappkcation isireceived

through the OE office ,asurveyi s sent to t he ¢ hiThededsgrveysarematedoh s c h
a point system to determine if the child has passed the criteria. The criteria f or admission is
that students must be o0at or aboved grade ITewel,
information is reviewed by the  Phoebe Hearst staff ; a conference or additional screening may be
required based on this survey as a part of proces sing the application. All first grade applicants

are assessed by Phoebe Hearst 1 * grade teachers. A list of all applicants who meet criteria will

be forwarded on to the SCUSD Open Enrollment Office for processing through the lottery.

Results of the lot tery will be sentto the a pplicants by the Open Enroliment Office  in late March

or early April.  If all spaces are not filled at the end of Open Enrollment, the application process
continues at the school site through the use of a waiting list.

Enroliment Procedures for the GATE Program . We have one GATE class at each grade level

from 2 " through 6 ™ grade. Children are screened, tested and placed in the available openings by

the Sacramento City Unified School Di ddomoigot 6 s GAT
through the Open Enrollment process . District feeder schools with identified GATE children

are placed in the GATE program at various sites including Phoebe Hearst . A lottery process is in

place to determine placement in the event that there are more qualified applicants than there are
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spaces available. The GATE office does not give preference  for enrolling students who currently
attend Phoebe Hearst.

Phoebe Hearst is an academic prep school that develops excellence through emphasis on astro  ng
foundation in mastering academic standards and good behavior. The Phoebe Hearst School
community, staff, parents and students work as a team to build excellence in both academics and
citizenship. We foster student leadership, independence and responsi  bility. We are committed

to the idea that all students are capable of achieving excellence.

Parent Volunteer Hours

As partners in the education process, Phoebe Hearst Basic and GATE programs require 40 hours

of parent involvement. The parent hour requi rement is intended to increase parental involvement
school-wide and promote a partnership between home and school. Volunteer activities that

support school -wide or classroom initiatives, or that benefit the school or class as a whole, qualify

for parent h ours. Activities that would be considered normal parental responsibilities are not

eligible for parent hours.  See Appendix A for samples of suggested parent volunteer activities

and procedures for submitting hours. A log sheet to turn in your parent hou rs can be found in the
opening day packets. Please remember to turn in your hours.

Classroom Volunteers

We wel come and encourage parents to visit and par
may visit the classroom during instruction time prov  iding they have made arrangements with the

teacher in advance. Visitation during testing periods cannot be scheduled. P lease remember it is

a privilege to be in the classroom and your role is to support the teacher

Volunteer Screening

Volunteers whose work duties involve direct student contact when there is any possibility that

such contact may occur outside the direct supervision of SCUSD staff, must pass the fingerprint

(full background check.) Examples might include mentors, tutors, field trip drive rs and
chaperones. Fingerprinting includes a ful/ revi e
including sex offenses, driving and drug and alcohol convictions. A prospective volunteer in this

category must pick up the required forms from the sch ool office and take them down to the

district office to complete the fingerprinting. The volunteer is responsible for the cost of

fingerprinting, but can claim the cost as parent hours. 1 hour for every $5 spent can be

submitted for parent hours.

Communication Between School and Home
Regular and constructive communication between school and home is one of the most effective

ways of insuring positive student achievement. On -going communication between teachers and
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parents not only maintains the flow of information, but helps build bridges of collaboration as
wel | . Devel oping a dialog with your childds teac

Communication between parents and teachers can and should occur in many forms. Scheduling a
personal appointment is most effective and can assist in helping parents and teachers get to know
one another. Emails, phone calls and written notes can also support the communication process.
Remember, teachers have many families to contact so schedulin g an appointment is always viewed
as a professional courtesy.

Email is a very effective tool for short, quick communication between teachers and parents.

Email should be used for informational purposes only, and should not be used as a problem solving
to ol for difficult issues. Challenging issues should always be discussed either over the phone or in
person. Inappropriate use of email (sending unsolicited communication, using an email address
without permission, etc.) is counterproductive to building po  sitive relationships between home and
school.

Basic and GATE Program & Homework

Students and parents have the responsibility for completion, review and prompt return of
homework assignments. Parents are required to sign homework or assignment sheets as
requested by individual teachers.

Homework should be regarded as an opportunity to provide independent practice of skills learned
during class time, enrichment activities, and application of specific skills, knowledge and facts.
Assignments can serve as a means of providing a bond of common effort among parents, students
and teachers. The school staff shall notify parents and students of homework requirements, as
well as inform parents about methods of support in the homework process.

Purposes of Homew ork

1.
2.
3.
4.
5.
6.
7.
8.

Strengthening subject matter knowledge

Applying mastered skills and knowledge

Building responsibility for learning

Promoting organizational skills

Promoting communication between students, home and school
Promoting independent practice

Transferring i nformation to other situations

Enriching student knowledge

Types of Homework

1. Unfinished class work to be completed at home
2. Special projects that students will work on at home
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3. Regular, daily assignments and weekly homework
assignments

Independent prac tice of skills taught earlier in class
Gathering data: information, resources, observations
Reading for understanding and fluency

Practicing musical instruments

No oA

Teacherds Role in Assigning Homewor k

1. Plan homework that provides practice and preparation,  extension or application and is
directly an outgrowth of skills taught in the classroom.

2. Correct homework in a timely manner and return to the student.

3. Check on progress of long -term assignments.

4. Recognize and reward students who successfully and consisten tly complete and turn in
their homework assignments.

5. Reinforce good study habits and responsibility by informing parents when a student fails
to complete homework assignments through phone calls, progress reports or notes home.

6. Teach students how to apply effective study skills and organize their time.

Student Responsibilities  with Homework

1. Write down assignments and due dates before leaving class. (Homework packets are
provided in some of the earlier grades.)
2. Make sure they understand the assignm ent by getting further teacher assistance before
going home.
3. Display good study habits by taking the necessary time to complete the assignment.
Show pride in their homework by doing their best work.
5. Complete and return all assignments daily and accordingt o t he teacher ds exp

H

Parent Responsibilities with Homework

1. Assist students by providing a quiet place, appropriate materials and a regular time daily
to do the assignments.

2. Encourage independent work by providing support without doing the assign  ment for the
student.



Expect homework daily and help ensure that assignments are completed on time.
Sign folders and / or work when required.

Monitor, review and reinforce homework assignments.

Develop a routine for the regular return of homework.

oo AW

Consegtences for not Completing Homework

Some students have difficulty taking responsibility for completing their homework and turning it
in on time. In an effort to establish good study habits, we have identified consequences for
students who fail to complete or turn in homework assignments. Logical consequences for not
meeting homework expectations may include one or more of the following experiences for
students:

Give up recesses until work is completed and turned in.

Receive lower grades

Receive unfavorab le progress reports

Completion of missing assignments as required

Restriction from participation in field trips and other extra -curricular activities
Failure of the subject, if incomplete work is continuous

Academic probation

No o~

Parents can help by establish ing rewards at home as an incentive for their child to complete their
homework assignments. Reasonable short -term consequences consistently enforced at home will
help your child develop good study habits and responsibility for his own work.

Homework is usually assigned nightly. Each teacher will discuss homework procedures on Back to
School Night, as well as provide written procedures.

Some teachers do assign homework over the hol

teacher regarding their indiv  idual policy.

The average time spent on homework is dependent

work habits. Special projects may require additional time. If you feel that too much homework is
required, please contact the teacher in order to find a solution. Perhaps the teacher is not aware
of how much time your child is spending on assignments each night.

Required assignments missed due to non -attendance in school, are to be made up. Teachers will
provide students with assignments and are asonable time limit for completion. Parents should

arrange to pick up studentds assignments if an

your childbdés absence on the attendance | i ne,
the day of the absence in the front office.

u
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Contracts and Probation

Basic and GATE Program Contract

The 3-Way Learning Contract includes parent participation, a commitment to the behavior policies
of the school, completion of homework, and regular, punctual at tendance. Honoring this
agreement assures that Phoebe Hearst students meet higher expectations for achievement in
academic and social areas. (Appendix B)

Probation for Basic Program

The goal of probation is to help students who are experiencing difficu Ity in the Basic Program at
Phoebe Hearst. If the terms of the 3~ -Way Contract are violated, a student may be put on a six -
week probation period. Probation is the final step before the student is returned to their

neighborhood school for placement in the  regular education program. Prior to a student being

placed on probation, teachers make every effort to work with the student and parents to correct

any concerns. If these efforts are not successful, the student is placed on probation. A

conference invol ving the student, parent and teacher will be held to discuss the terms of the
probation. This group wil/l meet every two weeks
progress. (Appendix C)

Maintenance Program

Students in the Basic program who successfully complete probation may be placed on a
maintenance program to assist the students, parents and teachers in continuing to monitor and
maintain the terms of the 3 -Way contract. The details of the maintenance program are
determined by the classroom teach er and are tailored to each individual student as needed.
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School Curriculum

A brief summary of the curriculum at Phoebe Hearst Elementary School is included below.
Further information and the opp ospeciicguestipns tregarding k y o
student programs will be made available on Back to School Night.

Mathematics

The mathematics program teaches children basic math concepts, computational skills, and the
application of skills in problem solving situations. All grades use mani  pulatives as needed. Fourth
through sixth grade students may exchange classes for math in order to receive instruction at

their level.

Physical Education

Physical Education instruction consists of student

participation in psychomotor activities, ski |l

development, individual games and group games. Good
sportsmanship, cooperation and positive attitudes are

stressed throughout the year.  PE is arequired subject

and students must have a doct c
excused.

Reading / Language Arts

Students are taught the Open Court reading program in first through sixth grades. The reading
program is an all -inclusive reading and language arts program with a strong phonetics base.
Comprehension and writing skills are taught through the use of abr  oad collection of literature.
Assistance for students experience difficulties is provided through the use of additional Open
Court materials or other materials specifically designed
for intervention. In addition to the Open Court program,
teachers use no vels to broaden reading concepts.

Science

The districts 5 ™ grade science curriculum is in use at Phoebe Hearst. The district is currently
developing additional modules to include all grade levels. In addition, teachers add mini science
lessons to the curriculum through the Open Court reading program. Classes also maintain
individual areas of the school garden. The Phoebe Hearst PTA provides a Family Science Night
for enrichment purposes through Parent University or other resources.
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Social Studies

The Harcourt Brace program is used in grades 4 -6. The program is designed
to prepare students for an active role in the world. It weaves together three
strands: knowledge, skills and citizenship. This program draws from

historical, geographical, soci al and cultural data to give students a thoroughly
integrated view of their world. Additionally, some teachers use historical

novels to extend social studies concepts, knowledge and understanding.

Visual and Performing Arts

Phoebe Hear st ddormihg Arta grdgrama inctlde® at, poetry, music and drama. All
are combined through the reading, math and social studies program.

Art Classes

Art classes are provided for all students with
funding from the PTA. Each classroom receives a
minimum of si X, ninety -minute classes each year.
Classes are taught by a credentialed art teacher.
The students learn about color theory,
positive/negative space as well as other point of view drawings. They experiment with line
drawing, painting, sculpting and prin tmaking while expanding their understanding of social
studies, language arts and math concepts.

Band Classes

Students at Phoebe Hearst are introduced to a variety of
musical experiences, including instrumental band at the
intermediate level.

Morni ng Sing

Students in grades 1 -3 may participate in Morning Sing weekly.

Stude nts and teachers gather in the multi  -purpose room to sing songs,
which helps to set the tone for a joyous week.




Student Programs and Services

Academic Competitions
Fun and learning go hand in hand when children participate in academic competitions. We
encourage our students to compete in writing, spelling and math competitions.

Computers

Library computers and many classroom computers are connected to the Internet. An acceptable
use policy is strictly enforced so that students use the Internet appropriately. Parents who do

not wish for their child to have access to the Internet must sign a form, which is included in the
opening day packets.

English Language Development

Qualified students receive English Language Development instruction from teachers who are
trained to design and involve students in a program that promotes language acquisition. Parents
participate in meetings of the English Language Advisory Committee  at our school site and at the
district level. A school site English Language Advisory Committee arranges for parents to meet

at least twice during the school year to talk about issues relative to the education of students

whose primary language is other t han English.

Field Trips

‘f@@@
Il

Field trips are a regular part of the education of children. Individual
classroom teachers will inform parents  of their plans for field trips.
A minimum number of adults must go with students on field trips to
provide adequate supervision. For this reason, parents are often
called upon to join classes on field trips.

Itds necessary to have a permission slip signed b
school for a field trip. The form is included in the opening da y packet. In some cases, an

additional permission form is required. Additional forms are available in the school office.

Permission must be in writing and will not be granted by phone.

In all cases, fingerprinting is required when chaperoning afieldt r i p . Pl ease refer
Vol unteero6 section of this handbook.

We expect our students to be good representatives of Phoebe Hearst School and because of our
concern for student welfare and safety during these trips, perfect behavior is expected. A
student may be required to have family members accompany him/her or be excluded from
participation in trips  if his/her behavior  will interfere with the safety or welfare of the student
or others.

Students may be excluded from field trips if behavior or a cademic progress does not meet
appropriate expectations. This may include excessive citations, missing assignments, disrupting
the class, etc. The principal and teacher will make this determination prior to the trip.
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Health

Phoebe Hearst has a school n urse provided through the school district only one day a week.
Parents must be aware that health concerns need to be addressed at home. We especially want
to emphasize sound health and safety practices for all our students. Itis not legal for non -
healt h personnel to diagnose or treat student ilinesses, so parents must be relied upon to respond
to health problems that arise. The Health Services and Special Education departments will
continue to perform mandated hearing and vision screenings and Individu  al Education Plans
concerning health evaluations.

Library

All classes are taken to the library on a regular basis in order to do research or check out books.
Students must have parent permission to check out books from the library. The library
permission form is in the opening day packets.

Psychologist

Our school psychologist is available on an as -needed basis. The school psychologist is primarily
responsible for identifying students with learning disabilities or other special needs. The school
psychologist attends Student Study Team meetings in order to assist with the evaluation of
student needs.

Parent Teacher Association (PTA)

Phoebe Hearst Elementary School has a wonderfully supportive PTA organization. It is dedicated
to the interests of child  welfare, service to the school, improvement of education, and
harmonious relations between school and community. Ongoing contributions are made to the
physical education, music and art program. Monthly meetings are held. Please check your monthly
newsletter for dates and times. We encourage all parents to come.

School Site Council (SS C)

The School Site Council meets regularly each month. The SSC consists of parents and staff
members. The SSC is responsible for the development, monitoring and  evaluation of the School
Improvement Plan. The agendas for the SSC meetings are posted on the front school doors 3
days prior to meetings. Dates and times of meetings are posted in the newsletter. All parents

are welcome to attend the meetings.
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